	Workplace travel plans project description profile 





Worksheet 2A

	Characteristic
	Proposal description

	The workplace

	Address (street and suburb)
	

	Nature of business activity
	

	Number of employees on-site (including management – full time/part time, shift work) Indicate percentage working part- time
	<100/100–500/500+

	‘Buy-in’ and commitment – briefly describe workplace involvement and commitment to project – eg human resources, financial, ability to revise internal policies or provide trip end facilities, etc.
	

	Internal communication system (briefly describe – intranet, newsletters, team meetings, etc)
	

	Indication of organisational ‘culture’ (eg membership in EnergyWise or other, health and environmental policies, etc)
	

	Existing transport environment

	Hierarchy designation of roads around workplace
	

	Current parking situation (where do staff park, who pays, any problems/shortages) 
	

	Is the workplace prepared/able to address any parking issues
	Yes/no/uncertain

	Local access to services (such as cafes, hairdressers, shops – within walking distance)
	Poor/good/excellent

	Quality of peak period passenger transport services (frequency, travel time, areas connected to the workplace by existing PT services)
	Poor/good/excellent – Please provide some detail

	Location of nearest bus stop/train station to workplace
	

	Walk-ability (safety/distance/infrastructure) in 1 km area surrounding workplace.

If ‘poor’, describe issues and indicate if Council is planning to address through this project
	Poor/good/excellent

	Cycle-ability (safety/distance/infrastructure) in 3 km area surrounding workplace

If ‘poor’, describe issues and indicate if Council is planning to address through this project
	Poor/good/excellent

	Council’s additional planned/potential infrastructure improvements (within project time frame and area)

	1. Passenger transport information
	

	2. Passenger transport services
	

	3. Walking
	

	4. Cycling
	


